Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Department of Finance/BSO
915 L Street
Sacramento,CA 95814

DIRECTIONS FOR SUBMISSION

Employee Name
Expense Dates

Total Expense Amouwant
Amount Due Employee
Form ID

Genest. Michael

11/12/09-11/13/09

572.20

166,00

TEAD00345366

1. Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Date Expense frem
1) 11/12  O/S Shuttle Fare
2y 11713 O/S Shuttle Fare
3y 11713 O/S Parking, Auto

Antount Il not submitted - Explain

29.00 ¥
39.00}3;?
30.00

2.  Forward Transmittal Sheet and attached documentation through your approval process.

CLAIM EXCEPTION(S)

Ftem

Exception

Response

1) [#A6 DPA required

Document of Prior Approval required for Out of State

Travel.

Yes

| have reviewed the following documents.

/sl Fred
Approved
b

y: T

Ref: TEAQG0345366

W Klass

LT
Fred W Klass

Page 1

Printed on 11/19/09




Travel & Expense Account

Summary

Employee Name
Expense Dates

Report Name

Michael Genest

11/12/09-11/13/08
Nov2009 PEW Cenler

Request Total § 572.20
Direct Charge Total - 406,20
Travel Advances - 0.00

Net Due Employee = 166.00

Trin'i‘nta]s e . =
Trip/Expense Category Total Amount

Regular Travel PEW Ctr 11-13 372.20

NOTE: {d)=Direct Charge

Fri
DATE novdz | Nov1s TOTAL
!
i i 406.20

gacgg?'ndgnerclal Air 406.20
Q{5 Shuttle Fare 29.00 39.00 68.00
OIS Lunch 10.00 10.00 20.00
OIS Dinner 18.00 18.00 36.00
OIS Breakfast 8.00 8.00
O/S Incidentals 6.00 6.00
g’é‘-’arking, Auto 20.00 30.00

Ref: TEAGOGI45360

Page 2

Printed on 11/19/09



Travel & Expense Account
Summary & Detail

Trip/Expense Category

Regutar Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Trave!
Regular Travel
Regular Travel
Regular Travel

Regular Travel

Reft TEADOR545366

Trip Name  Date

PEW Ctr 11-13 11/12/09
PEW Ctr 11-13 11/12/09
PEW Ctr 11-13 11/12/09
PEW Cir 11-13 11/12/09
PEW Ctr 11-13 11/13/09
PEW Ctr 11-13 11/13/09
PEW Cir 11-13 11/13/09
PEW Ctr 11-13 11/13/09
PEW Ctr 11-13 11/13/09
PEW Ctr 11-13 11/13/09

Expense Item

/8 Commercial Air Fare
/8 Shuttle Fare

O/S Lunch

O/S Dinner

O/S Breakfast

O/S Lunch

O/S Dinner

OfS Incidentals

(/S Shuttle Fare

O/ Parking, Auto

Page 3

Amount  Payment Type

406.20 Dirgct Charge
26.00 Cash

10.00 Cash
18.00 Cash
6.00 Cash
10.06 Cash
18.00 Cash
6.00 Cash
39.00 Cash
30.00 Cash

Printed on 11/19/0%



Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Department of Finance/BSO
815 L Street
Sacramento,CA 95814

| have reviewed the following documents.
/s/ Fred W Klass

wlF

Employee Name
Expense Dates

Total Expense Amount
Amount Bue Employee
Form 1D

Approved
by:

Fred W Klass e

Ref: TEANGUS5319 Page 1

Genest, Michael

16/19/09-10/19/09

32220

0.00

TEADQR345319

Printed on 11/16/G9




Travel & Expense Account
Summary

Employee Name
Expense Dates
Report Name

Michael Genest
16/19/09-10/19/09
Oct 2009 Milken

Request Totat $
Direct Charge Totnl -
Travel Advances -

Net Due Employee =

322.20
32220
0.00

Trip/Expense Category

Trip Name

Total Amount

Reguiar Travel

Milken-2

322.20

NOTE: (dy=Dircet Charge

|
DATE deets TOTAL
mpmerﬁ;?i 322.20

IF Fare

Ref: TEAGGO545319

Page 2

Printed on 11/19/09



Travel & Expense Account
Summary & Detail

Trip/Expense Category Trip Name Date Expense Item Amount  Payment Type
Regular Travel Milken-2 10/19/09 Commercial Air Fare 32220 Direct Charge

Ref: TEADDDS43319 Page 3 Printed on 11/19/69






